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SEPTEMBER OPENING Risk Assessment – ALL YEAR GROUPS – 
01.09.21 

 
 

Location / Site MILTON MOUNT PRIMARY SCHOOL 

 

Activity / Procedure Return to School September 2021  

 

Assessment date  

 

 

Identify people at risk YES or NO  

Employees YES 

Children YES 

Visitors YES 

Contractors  YES 

 
 

This risk assessment is based on the advice outlined in the document ‘Schools Covid -19 

Operation Guidance: 17.8.21’ 

 

School attendance continues to be mandatory for all children from September so we will be 

expecting all children to return.  It is expected that no holidays will be taken in term time 

due to the amount of schooling that children have missed.  Any holidays taken will be 

classed as unauthorised (in line with our usual attendance policy) and may be subject to 

fines.  It is essential that parents inform us of the location of the holiday in order to comply 

with quarantine regulations. 

 

Children returning from holidays in countries that are now on the quarantine list must follow 

government guidance – check on Gov.uk for the latest advice. 

 

IMPORTANT – PLEASE READ 

If your child is ill, you MUST report absence in the usual way – by 9.00am either by phone 

or studybugs, so that registers can be closed promptly.  Children or staff must not come to 

school if they are ill.   

Children or staff who have COVID symptoms must get a PCR test immediately and not 

return to school until they have received a negative result – this evidence must be shared 

with the school.   

If your child has a positive lateral flow test result, you are advised to get a PCR test within 2 

days.  If this test is negative, and your child has no symptoms, they can return to school. 

 

 

In addition to this risk assessment, all usual pre-term building checks will be undertaken 

before the beginning of term. 
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Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

1. Lack of social distancing in the classroom resulting in direct transmission of 
the virus  

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

There is no longer any requirement for social distancing measures in school 

HOWEVER, we will continue to prioritise and teach 

1. The importance of good hand hygiene 

2. The ‘catch it, kill it, bin it’ approach to respiratory hygiene 

3. The importance of well ventilated classrooms 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team 

will make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

2. Lack of social distancing using toilets and poor hygiene resulting in direct 
and indirect transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Teachers will remind ALL children on 3.9.21 how to wash hands and constantly refer to hand 

hygiene and check that children are stringently following procedures. 

2. Each year group will have their own allocated toilet 

3. Toilets will be subject to an enhanced cleaning schedule during the day – site manager  

4. Numbers limited to 4 per toilet block.  Others will need to queue outside 

5. Hand gel used after toilet use as well as washing hands  

6. Extra Signs in toilet re washing hands 

7. Wedges for the toilet external toilet doors if not fire doors. NB: FIRE DOORS MUST NOT 

BE PROPPED OPEN AT ANY TIME 

8. Teachers will ensure that tables are cleaned before lunch every day 

 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, these measures will continue 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

3. Lack of social distancing waiting to enter classroom in morning resulting in 
direct transmission of the virus  

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staggered drop off time.  Children can be dropped off from 8.45 am until 8.55am when the 

gates will be locked and the register closed. If you arrive after this time, you must bring your 
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child to the main office and sign them in giving a reason for your lateness.  Your child will be 

marked late in the register. 

2. Children will go straight into class.  Parents must not come onto the KS2 playground. 

3. Parents must ‘drop and go’ .Parents who drive are advised to park further away from the 

school and walk to avoid congestion. 

4. Handwashing or hand sanitising immediately on entry to the class 

5. All KS2 children will enter school via the roundabout gates that lead onto the KS2 

playground.  We will retain the one way system round the roundabout, to ease congestion.   

6. KS1 parents will enter via the pedestrian entrance on Grattons Drive where possible and stay 

on the paths, avoiding the grass banks 

7. EYFS parents will come onto the top playground (by EYFS) 

8. Y1 parents will come to the main reception where they will be greeted and walked through 

the school to their classrooms. 

9. Y2 parents will come to the Y2 gates and drop off  

10. If a parents has children in KS1 and KS2, they should drop off the KS1 children FIRST 

11. COLLECTION AT END OF DAY – All children should be collected at 3.10pm.  Please 

collect EYFS and KS1 children first if you have children in KS2.   

 EYFS to be collected from the outside area round the back of the school. 

 Y1 to be collected from main reception (surnames A-L will come out first, immediately 

followed by the rest of the class – this is to keep the children safe) 

 Y2 to be collected from the Y2 gate 

 Y3 / 4 to be collected from their classroom doors 

 Y5 and Y6 can meet parents on the drive (by the roundabout) or they can have written 

permission to meet a parent outside the gate or to walk home) 

12. Members of staff, including the Headship team, to be on duty to supervise.  If parents have 

any urgent messages, they should give these to a member of the Headship team who will be 

clearly visible  

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team 

may make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

4. Lack of social distancing during playtimes and lunchtimes resulting in direct 
transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

There is no longer any requirement for social distancing measures in school 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team may 

make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

5. Lack of social distancing when eating lunch resulting in direct transmission of 
the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 
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There is no longer any requirement for social distancing measures in school 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team may 

make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

6.Lack of social distancing in the corridors resulting in direct transmission of the 
virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

There is no longer any requirement for social distancing measures in school 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team may 

make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

7.Contact of shared resources resulting in indirect transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

There is no longer any requirement for social distancing/shared resource measures in school, 

however, frequent and thorough handwashing and cleaning will continue. 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team may 

make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

8.Emotional distress of the children  

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Individual Thrive profiles of identified children completed  

2. Individual risk assessments for children with special educational and behavioural needs, 

where appropriate 

3. SENCos/Learning mentor/TACC continue to support children who need help 

4. Information shared on the website about where to get wider support, eg,  Early Help, 

bereavement, psychological help 

5. RSE curriculum includes a module on mental wellbeing 
 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

9.Emotional distress of the staff – including anxiety 
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Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Individual risk assessments to be completed for identified members of staff 

2. Headship team available every day for support  

3. Supervision sessions for staff who are working with emotionally distressed children or adults 

4. Sharing of support helplines including www.educationsupport.org.uk  

5. At least two Headship members of staff on site every day for staff to share concerns with 

6. Risk assessments reviewed regularly  

7. Safe places to eat lunch.  Disinfectant on each table – to be wiped down by user at the end 

of every meal. 

8. SAS information distributed to all staff 

9. Twice weekly lateral flow tests available for all staff.  Procedures for reporting this in 

place. 

 

 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

10.Risk of spreading virus due to close contact with children – 1:1 and 
restraint  resulting in direct transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Individual risk assessments and behaviour plans completed with consequences, shared with 

and agreed by parents before coming back to school 

2. PPE purchased including extra disposable aprons, gloves, visors  

3. Reduced timetable / exclusion / inclusion considered if necessary if children are acting in a 

way staff are put at risk  

4. First aid kits in each class, with a radio.  If further support is needed, contact medical room 

via radio and they will assess and support  

5. If child has temperature or new and persistent cough¸or a loss of or change in their normal 

sense of taste and smell – child taken to COVID isolation bay in HYGIENE ROOM (staff to 

keep 2 metre distance when escorting them or wear PPE) Staff to put on PPE and take 

temperature. If child has temperature or new cough or change in smell/taste then inform 

office and parents will be contacted. Staff in PPE to stay with child until parent arrives. 

Siblings also sent home. Parent told to get PCR test and keep children off school until 

negative test has been returned. Government guidance will be followed to make decision re 

children returning to school. Member of staff who was with child – removes PPE in Hygiene 

Room and place in yellow bins, wash hands and use hand gel. (Staff can return to work after 

this situation)  

Pls note the Government guidance states “Wearing face coverings or face masks is not 

recommended”  

 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

11.Risk of spreading virus due to poor hygiene resulting in indirect transmission 
of the virus 

http://www.educationsupport.org.uk/
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Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

We will continue to prioritise and teach 

 The importance of good hand hygiene 

 The ‘catch it, kill it, bin it’ approach to respiratory hygiene 

 The importance of well ventilated classrooms 

 

Contingency plan in the instance of Covid outbreak in school 

In the event of an outbreak, and under advice of Public Health England, the headship team 

may make the decision to revert to the measures outlined in the risk assessment of June 2021. 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

12. Risk of infection due to lack of cleaning resulting in indirect transmission of 
the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Implement an enhanced cleaning schedule, including additional lunchtime clean of key areas. 

2. All surfaces, handles, toilets to be cleaned every day with D10 

3. Each class to be provided with D10 to clean shared resources 

4. Toilets cleaned during the day – part of enhanced cleaning schedule 

5. Anti-bac spray in each classroom to be used before and after lunch  

6. Teachers will take responsibility for restocking their cleaning products 

7. Spillages of bodily fluid eg, respiratory and nasal discharges are cleaned up immediately in 

line with the infection control policy. 

8. Signed cleaning log for all key areas including toilets and staff room 

 

 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

13.Risk of illness of vulnerable staff and family members through direct and 
indirect transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. All staff have a choice about whether to wear PPE  

2. Issuing of all relevant risk assessments to staff concerning re-turning to work – and allow 

them to comment and contribute 

3. Staff who are from Black or Asian minority ethnic backgrounds are offered additional 

individualised risk assessments, which will be reviewed regularly. 

4. Staff to inform Headship team if a member of their family is having a COVID test 

5. Lateral flow tests being conducted twice weekly 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 
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14.Risk of illness of vulnerable children and family members through direct and 
indirect transmission of the virus 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children who have additional health needs are to have a discussion with HT and individual 

risk assessment completed if necessary.  

2. It is expected, in line with Government guidance, that all children are in school daily (except 

if ill or isolating) 

3. Government advice states that, ‘CEV children should attend their education setting unless 

they are one of the very small number of children and young people under paediatric and/ or 

other specialist care who have been advised by their clinician or other specialist not to 

attend’. 

 
 
 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

15.Insufficient staff numbers to run the school safety (including teaching and 
support staff)  

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Any member of staff who has received medical advice about their working conditions 

must notify the Headship team as soon as possible and a separate risk assessment will 

be completed. 

2. There will be a paediatric first aider on site at all times 

3. There will be a designated safeguarding lead on site at all times 

4. There will be a designated fire marshall for each year group. 

5. In the absence of all three members of the headship team, the Academy Trust will be 

informed for guidance and support  

6. If a member of staff has symptoms, they will be advised to go and get PCR tested 

7. If a teacher is unwell and unable to be in school for any reason (eg, tummy bug, 

tonsillitis)  an in-house HLTA will be brought in to cover the absence if there is staffing 

to permit this, otherwise a known in-house teacher will be used where possible.  

 
 

Identify hazard 
Record the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

16.Outbreak of Covid-19 within the school 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. If anyone becomes unwell with Covid 19 symptoms, they must be sent home and 

parents will be asked to take the child for a PCR test and inform the school of the results 

ASAP.  If the result is negative, the child can return to school.   

2. If we ring parents, it is expected that they make arrangements to collect the child 

immediately. 

3. All parent contact details are up to date including alternative emergency contact details 

where required.  
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4. The school has an up to date first aid policy in place which outlines the management of 

medical emergencies. 

5. If a child is awaiting collection, they will be moved to the hygiene room (no window) / 

outside where they can be isolated with appropriate adult supervision, with the door 

open for ventilation 

6. If a child needs to go to the bathroom while waiting, they will use the hygiene room.  

This will be cleaned and disinfected after use. 

7. PPE should be worn by staff caring for the child while they await collection 

8. 999 will be called if a child becomes very seriously ill 

9. A member of staff who has helped somebody, does not need to go home unless they 

develop symptoms, or the child subsequently tests positive.   All pupils can be tested, 

including children under 5.  When they become available, a small number of home 

testing kits will be given to parents and carers when they collect the child who has 

developed symptoms at school, or staff who have developed symptoms at school.   

10. Any member of staff who develops symptoms is expected to have a PCR test, as are 

children and their families.   

11. Hands should be washed for 20 seconds after assisting anybody who is unwell. 

12. The hygiene room will be cleaned with disinfectant after any incident. 

13. Details about how to access testing can be found on the school website. 

14. If there are 5 positive cases OR 10% of children/staff who are likely to have mixed 

closely within a 10 day period public health advice will be sought 

15. Any member of staff who has received medical advice about their working conditions 

must notify the Headship team as soon as possible and a separate risk assessment will 

be completed and reviewed regularly. 

16. Remote education plan in place for individual pupils, or groups of pupils, self-isolating, or 

in the event of a pod/bubble closure. 

17. In the event of our First Aiders being unwell, additional First Aiders will be used in the 

short term.  These people are: Mrs Hamilton, Mrs Tidey 

18. Public Health England to be phoned for advice in any situation not covered in this risk 

assessment. If a case(s) are confirmed positive then ring DfE 08000468687. (New 

instruction 17.9.2020) 

19. Important links: 

20. TO book a test www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

21. Information on self-isolation www.gov.uk/government/publications/covid-19-stay-at-

home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covd-

19-infection 

 

 

Contingency plan in the instance of Covid outbreak in school 

Actions to consider once a threshold is reached  

At the point of reaching a threshold, education and childcare settings should review and 

reinforce the testing, hygiene and ventilation measures they already have in place. 

Settings should also consider: • whether any activities could take place outdoors, 

including exercise, assemblies, or classes • ways to improve ventilation indoors, where 

this would not significantly impact thermal comfort • one-off enhanced cleaning 

focussing on touch points and any shared equipment Settings may wish to seek 

additional public health advice if they are concerned about transmission in the setting, 

either by phoning the DfE helpline (0800 046 8687, option 1) or in line with other local 

arrangements. A director of public health or an HPT may give settings advice reflecting 

the local situation. In areas where rates are high, this may include advice that local 

http://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
http://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covd-19-infection
http://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covd-19-infection
http://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covd-19-infection


MILTON MOUNT PRIMARY SCHOOL HEALTH & SAFETY 

 Page 9 of 10 

circumstances 21 mean that the thresholds for extra action can be higher than set out 

above. They might advise the setting to take some of the other measures described in 

this document.  

Additional action that could be advised by public health experts  

If you have called the DfE helpline and a Director of Public Health (DsPH) or a Health 

Protection Team (HPT) subsequently judges that additional action should be taken 

because they have assessed that transmission is likely to be occurring in the setting, they 

may advise settings take extra measures such as: 1. Strengthened communications to 

encourage pupils / students to undertake twice weekly rapid asymptomatic home testing 

and reporting 2. Temporarily reinstating face coverings for pupils/students, staff and 

visitors in indoor and/or communal spaces in secondary schools, FE and HE settings, 

and for staff in primary, early years, out-of-school, and specialist settings. This should 

be for two weeks in the first instance, pending regular review 3. Reinstating on-site 

rapid LFD testing in secondary schools, colleges and universities for a two-week period 

to encourage uptake of twice weekly testing 4. Increased frequency of testing They may 

also recommend the actions listed under Other Measures in the contingency framework, 

or other proportionate measures to support continuing face-to-face education. In 

extreme cases, and as a last resort where all other risk mitigations have not broken 

chains of in-school transmission, a DPH may advise introducing short-term attendance 

restrictions in a setting, such as sending home a class or year group (as they could any 

workplace experiencing a serious infectious disease outbreak). High-quality remote 

learning should be provided for all students well enough to learn from home. On-site 

provision should in all cases be retained for vulnerable children and young people and 

the children of critical workers. Where they have advised settings to take extra 

measures, DsPH and HPTs will work closely with their Regional Partnership Teams and 

keep the situation under regular review. They will inform settings when it is appropriate 

to stop additional measures, or if they should be extended. 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

17.Risk of external visitors spreading the virus   

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. If a teacher is unwell, we will use in-house supply through HLTAs and Part-time teachers 

where possible. 

2. Visitors may choose to wear a mask in school 

3. Meeting rooms will be kept well ventilated 
 
 

Identify hazard 
Record  the hazard that could cause harm or injury – add appropriate 
detail about the type and location of hazards 

18.Risk of illness due to public transport 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Parents and pupils are encouraged to walk or cycle to their educational setting where 

possible. 

2. If public transport is used, masks should be worn by anyone over the age of 11. 
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3. Where possible, transport arrangements are organised to cater for any changes to start and 

finish times.  
 


